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Timesheet 

To be faxed to 9857 6909 by 9am Monday following the end of the fortnightly pay cycle (see 
attached calendar).  The days worked by each CRT should be added to the one timesheet.  
CRTs are expected to fill in and sign off on their hours at the end of each day worked, so 
please keep the timesheet where it is accessible to CRTs (eg. The school office).  A school 
representative should be checking that hours are being filled in correctly and sign off at the 
bottom of the page at the end of the pay cycle. 

Payment Authorised by______________________Date:________________ 

       School___________________________________________ 

Date CRT Name Start Time Finish Time CRT Signature 
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 2010

1 2 3 4 5 6 7 8 9
SUNDAY 20 27 3 10 17 24 31 7 14 21 28 7 14 21
MONDAY 21 28 4 11 18 25 1 8 15 22 1 8 15 22
TUESDAY 22 29 5 12 19 26 2 9 16 23 2 9 16 23

WEDNESDAY 23 30 6 13 20 27 3 10 17 24 3 10 17 24
THURSDAY 24 31 7 14 21 28 4 11 18 25 4 11 18 25

FRIDAY 25 1 8 15 22 29 5 12 19 26 5 12 19 26
SATURDAY 26 2 9 16 23 30 6 13 20 27 6 13 20 27

1 2 3 4 5 6 7 8 9 10
SUNDAY 28 4 11 18 25 2 9 16 23 30 6 13
MONDAY 29 5 12 19 26 3 10 17 24 31 7 14
TUESDAY 30 6 13 20 27 4 11 18 25 1 8 15

WEDNESDAY 31 7 14 21 28 5 12 19 26 2 9 16
THURSDAY 1 8 15 22 29 6 13 20 27 3 10 17

FRIDAY 2 9 16 23 30 7 14 21 28 4 11 18
SATURDAY 3 10 17 24 1 8 15 22 29 5 12 19

11 1 2 3 4 5 6 7 8 9 10
SUNDAY 20 27 4 11 18 25 1 8 15 22 29 5 12 19
MONDAY 21 28 5 12 19 26 2 9 16 23 30 6 13 20
TUESDAY 22 29 6 13 20 27 3 10 17 24 31 7 14 21

WEDNESDAY 23 30 7 14 21 28 4 11 18 25 1 8 15 22
THURSDAY 24 1 8 15 22 29 5 12 19 26 2 9 16 23

FRIDAY 25 2 9 16 23 30 6 13 20 27 3 10 17 24
SATURDAY 26 3 10 17 24 31 7 14 21 28 4 11 18 25

1 2 3 4 5 6 7 8 9 10 11
SUNDAY 26 3 10 17 24 31 7 14 21 28 5 12 19 26
MONDAY 27 4 11 18 25 1 8 15 22 29 6 13 20 27
TUESDAY 28 5 12 19 26 2 9 16 23 30 7 14 21 28

WEDNESDAY 29 6 13 20 27 3 10 17 24 1 8 15 22 29
THURSDAY 30 7 14 21 28 4 11 18 25 2 9 16 23 30

FRIDAY 1 8 15 22 29 5 12 19 26 3 10 17 24 31
SATURDAY 2 9 16 23 30 6 13 20 27 4 11 18 25 1

                PAY DAYS PUBLIC HOLIDAYS SCHOOL HOLIDAYS

 JANUARY  FEBRUARY  MARCH 

 APRIL  MAY  JUNE 

 OCTOBER  NOVEMBER  DECEMBER 

 JULY  AUGUST  SEPTEMBER 


